Gomeddo
Resource & Reservation Management

Reservation #[[!Name!]]
CONFIRMED





	
	
	

	
	RESERVATION TITLE

MEETING TITLE
[[!B25__Title__c!]]

	 

	
	
	

	
	ORGANIZER INFORMATION

FULL NAME
[bookmark: _Hlk207184619][[!B25__Contact__c.Name!]]

PHONE NUMBER
[[!ContactPhone!]]

EMPLOYEE ID
[[!ContactID!]]


	

EMAIL ADDRESS
[[!ContactEmail!]]

DEPARTMENT
[[!Contact Department!]]

ASSIGNED STAFF
[[!B25__Staff__c.Name!]]


	
	
	

	
	MEETING DETAILS

MEETING DATE
[[!B25__Start_Date__c!]]-[[!B25__End_Date__c!]]

END TIME
[[!B25__Local_End_Time__c!]]

BUILDING
[[!B25__Resource__c.Name!]]

EXPECTED ATTENDEES
[[!B25__Quantity__c!]] people

SETUP TYPE
[[!B25__SelectedLayout__c.Name!]]
	

START TIME
[[!B25__Local_Start_Time__c!]]

DURATION
[[!Duration_in_Hours__c!]] hours

ROOM
[[!B25__ResourceName__c!]]

BOOKING DATE 
[[!CreatedDate!]]
CONFIRMATION CODE (record ID)
[[!RecordID!]]











SERVICES & EQUIPMENT


	SERVICE DESCRIPTION
	Notes
	Time
	QUANTITY
	RATE
	TOTAL

	[[!ServiceDescription!]]
	
[[!SerNotes!]]



	[[!SerTime!]]
	[[!SerQTY!]]
	[[!SerUPrice!]]
	[[!SerSub!]]

	
	
	



	Subtotal:
	[[!Subtotal!]]

	Service Fee (8%):
	(PDF Butler Formula Field)[[!ServiceFee!]]

	Total Amount:
	[[!TotalAmount!]]









Special Requirements & Notes
· [[!B25__Notes__c!]]
BILLING INFORMATION NOT SURE WHERE?

BILLING METHOD
Internal Department Charge
COST CENTER
CC-SALES-001
APPROVAL STATUS
Approved by Manager
BUDGET CODE
BDG-2024-Q1-MTG


	Signature of signer [[!B25__Contact__c.Name!]]

	[image: A sign with a cloud and a hand

AI-generated content may be incorrect.]

	To Pay and secure your booking click this link,
 Which you will also be redirected to after signature
[[!PaymentLink!]]
If you are paying by bank transfer let us know the Payment Reference 
[[!B25LP__Payment_Reference__c!]]





📧 reservations@gomeddo.com📞 +1 (800) 555-123	🌐 www.gomeddo.com This reservation confirmation was generated on [[!CadmusTimeNow!]]
Please retain this document for your records. Terms and conditions apply.
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